Here’s a professional CV example tailored for a job application. This format can be customized
based on your specific skills, experiences, and the job you're applying for.

[Your Full Name]
[Your Address] | [City, State] | [Phone Number] | [Email Address] | [LinkedIn Profile] |
[Portfolio/Website]

Personal Summary

A [describe yourself briefly—e.g., highly motivated, results-driven, or detail-oriented]
professional with [number] years of experience in [industry/field]. Skilled in [mention key
skills], with a proven track record of [mention an achievement or impact]. Seeking to leverage
my expertise in [specific role or area] to contribute to [employer’s goal or mission].

Professional Experience

[Job Title]
[Company Name], [City, State]
[Start Date — End Date]

o Key Achievement 1: [Briefly describe a significant contribution or achievement,
quantifying when possible.]

o Responsibility: [Describe a key responsibility or task, highlighting its relevance to the
role you're applying for.]

o Key Achievement 2: [Add another relevant accomplishment if applicable.]

[Job Title]
[Company Name], [City, State]
[Start Date — End Date]

« Responsibility: [Include action verbs and concise descriptions to make your impact

clear.]
o Achievement: [Quantify results, such as percentages, revenue growth, or cost savings.]

Education



[Degree/Certification Name]
[University/Institution Name], [City, State]
[Year of Graduation]

e Relevant Coursework: [List specific subjects related to the job.]
o Honors/Awards: [Mention if applicable.]

Skills
e Technical Skills: [List software, tools, or platforms you are proficient in.]
« Soft Skills: [Mention interpersonal or organizational skills, such as leadership,

teamwork, or communication.]
e Languages: [Include languages you speak fluently.]

Certifications

e [Certification Name], [Issuing Organization], [Year of Completion]
o [Certification Name], [Issuing Organization], [Year of Completion]

Projects
[Project Title]

o Description: [Briefly describe the project and your role in it.]
e Outcome: [Quantify the impact, e.g., improved efficiency by 20%.]

References

Available upon request.

Let me know if you need help customizing it for your field or specific role!



